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IToJs10kenne
00 00padoTKe NMepPCOHAJBHBIX JAHHBIX PA00OTHHKOB

I. O01ue moJ10KeHus

1.1. Hacrosimee [lomoxkeHne 06 00pabOTKE MEPCOHANBHBIX JIaHHBIX PAOOTHHUKOB (nanee —
[Tonoxenne) MBOY COII Ne 19 r-k. Anama pa3paboTaHO B COOTBETCTBHH C TpymOBBIM
kogexkcoM Poccuiickoit ®enepanuu, Koncrurynuen Poccuiickonn ®enepanuu, ['paxknanckum
kojgekcoM  Poccuiickoit  ®enepanuu, DenmepanbHbiM  3akoHOM  «O0  mHbOpMmaiuu,
WH(OPMAIIMOHHBIX TEXHOJOTUAX W O 3ammre wuHpopMmanuny, DeaepanbHbM 3aKoHOM «O
MEepCOHANIbHBIX JaHHbIX», [IpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka MBOY COII Ne
19.

1.2. Lenbp pa3pabotku Ilonoxenuss — ompeneneHue mnopsiaka o0pabOTKHM MEepCOHATBHBIX
naHHbIx pabotHHKoB MBOY COIIl Ne 19; oGecniedenue 3amuThl IpaB U cBOOOJ paOOTHUKOB
MBOY COII Ne 19 mpu 00paboTke uUX NEPCOHAIBHBIX IaHHBIX, a TAaK)Ke YCTAHOBIICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII, UMEIOIIMX JTOCTYII K MEPCOHAIBHBIM TaHHBIM PAOOTHUKOB
MBOY COII Ne 19, 3a HeBbIlIOJHEHHE TPEOOBAHUN HOPM, PETYIUPYIOLUX OOpabOTKy U
3alUTY IEPCOHATBHBIX JIAHHBIX.

1.3. Ilopsimok BBOAA B nelicTBUe U u3MeHeHus [lonoxxenus.

1.3.1. Hacrosiee IlonoxeHue BCTymaeT B CHIIy C MOMEHTA €ro YTBEPXKIEHUS AUPEKTOPOM
MBOY COIII Ne 19 u neiictByeT 6eccpouHo, 10 3aMeHbI €ro HOBbIM [lonoxeHuem.

1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Bce pab6ornukn MBOY COII Ne 19 nomxkHbI OBITh O3HAKOMJICHBI C HACTOSIIUM
ITonoxenueM 1moa pocuch.

1.5. PexxuM KOHOUACHIMATHLHOCTH TNEPCOHANBHBIX JAHHBIX CHUMAeTCsl B CIOy4yasX HX
00€3TMYMBaHUs U 110 UCTECYCHUH 75 JIET CpOKa UX XPaHEHUs, WIH MPOJIEBAeTCA Ha OCHOBAaHUHU
3axitoueHus skcnepTHoi komuccun MBOY COIII Ne 19, ecniut nHOE HE ONPEENICHO 3aKOHOM.

I1. OcHOBHbBIE IOHSATHSI M COCTAB NEePCOHATBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. Jina ueneii nacrosero [oa0/keHHs HCIONB3YFOTCS CIIEAYIONINE OCHOBHBIE MoHATHsA:

— IEepCOHAJIbHBIE JJaHHbIe pabOTHUKA — Jr00ast HHPOpMAIHs, OTHOCALIASACS K ONPEICICHHOMY
WIN OTIpe/IeIsIeMOMY Ha OCHOBAHUH TaKoW MH(POPMALMU paOOTHHUKY, B TOM 4Hcie ero (haMuus,
UMs, OTYECTBO, TOJl, MECSI, gara M MECTO pOXICHUs, ajgpec, CeMeHHOe, COIHAIBHOE,
UMYIIECTBEHHOE TI0JIOKEHUE, oOpazoBaHue, Mpodeccus, A0XOAbl, Apyras uHopManus,
HeoOxouMasi padOTOAATENIO B CBSA3U C TPYAOBBIMU OTHOILIEHUSIMU;

— 00pa0oTKka MepCOHAIBHBIX HaHHBIX — cOOp, CcHCTEeMaTH3alus, HaKOIJIEHHWE, XpaHEHHE,
yTOoyHeHHe (OOHOBJIEHHE, W3MEHEHHE), HUCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIIE
nepenaya), 06e3MuuUrBaHue, OJOKMPOBAHNUE, YHUUTOXKEHNE NTEPCOHABHBIX JAHHBIX paOOTHHUKOB
MBOY COI Ne 19;

— KOH(MIEHIMANBHOCTh NEPCOHANBHBIX JAaHHBIX — 00s3aTelabHOe [UIs  COOJIOEHUS
HA3HAUYEHHOTO OTBETCTBEHHOTO JIMIA, IOJyYHBIIEr0 JJOCTYNH K TIEPCOHAIBHBIM JIAHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYCKAaTh MX PACHpOCTpaHEeHus Oe3 coriacusi pabOTHHKA WIIH
WHOT'O 3aKOHHOTO OCHOBaHWUS;

— pacmpocTpaHeHHE MEepCOHAJbHBIX JAHHBIX — JIeHCTBMS, HaNpaBJCHHbIE Ha Iepegady
NIEPCOHANBHBIX JTAHHBIX PAO0OTHHKOB OMNpEACICHHOMY Kpyry I (Tieperada TepCOHATbHBIX
JTAHHBIX) WM Ha O3HAKOMJICHHE C MEePCOHAIBHBIMU JJAHHBIMU HEOTPaHHYEHHOI'O Kpyra JHII, B



TOM 4HcCIe OOHapOJOBaHHE IEPCOHAIBHBIX [aHHBIX PAOOTHHUKOB B CPEICTBaX MAacCOBOU
uHpOpMaLKK, pasMelleHHe B  HMH(OPMAIMIOHHO-TEIEKOMMYHHUKAIIMOHHBIX  CETAX WU
IPEOCTaBICHUE JJOCTYIA K TIEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-TTHOO HHBIM CLIOCOO0M;
— HCIOJb30BaHHWE IEPCOHAJIBHBIX HAHHBIX — JACHCTBUS (ONEpaluu) C IEePCOHATbHBIMU
JAHHBIMH, COBEpIIaeMble JIOKHOCTHBIM JuioM MBOY COII Ne 19 B nemsix npuHATHA
pEeLICHUH WM COBEPUIEHHMS WHBIX ACHCTBUM, MOPOKIAIOIUX HOPUAMYECKHE IOCIEACTBUS B
OTHOILIEHNH PAaOOTHUKOB JHOO0 MHBIM 00Pa30M 3aTparkuBarOIIUX UX MpaBa U CBOOOBI MM MIPaBa
U CBOOOBI IPYTUX JINLI;

— OJIOKMpOBaHHUE NEPCOHANIBHBIX JIaHHBIX — BPEMEHHOE IIpeKpalleHue coopa, cucTeMaTu3alum,
HaKOIJICHUs, UCHOJb30BAHUS, PACIIPOCTPAHEHMsI NMEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, B TOM
quciie UX Iepelauy;

— YHMUYTOXXEHHME IEpPCOHAIBHBIX JAaHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJZIEp)KaHUE TIEPCOHAIBHBIX JAaHHBIX B  HH(OpPMAIMOHHOW  cHCcTEMe
NEPCOHAIbHBIX JaHHBIX PAOOTHUKOB WM B PE3yJIbTaTe KOTOPBIX YHUYTOKAIOTCS MaTepHabHble
HOCHUTEIU MEPCOHABHBIX TaHHBIX PAOOTHUKOB;

— 00e31MYMBaHNEe MEPCOHAIBHBIX JAHHBIX — JEUCTBUS, B pe3yjbTaTe KOTOPHIX HEBO3MOXKHO
OINpeAEIUTh IPUHAJIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

— 0OweoCTyNHblE MEpPCOHAIbHBIE  JIaHHblE —  ITEPCOHAIbHBIE  JIaHHBIE, JOCTYI
HEOrpaHUYEHHOT'0 KPYra JIML K KOTOPBIM MPEAOCTaBJIEH C corjlacusi pabOTHUKA UM Ha KOTOPbIE
B COOTBETCTBUM C (peliepalbHBIMU 3aKOHAMH HE PACHpOCTpaHseTcs TpeOOBaHUE COOIIOACHUS
KOH(HICHIIMATHHOCTH.

— wuHpoOpManMsi — CBeACHHMS (COOOIICHMS, JaHHBIE) HE3aBUCUMO OT (QOpPMBI HUX
npencrasaedns?l.

— JIOKyMEHTHpOBaHHasi MHpopManus — 3auKcupoBaHHAsE Ha MaTepHAIbHOM HOCUTENE IMyTeM
JOKYMEHTUPOBAaHUS MH(OpPMALMs C PEKBU3UTAMH, IO3BOJIAIOIIMMHU ONPEIEIIUTh TaKYIO
UH(OPMALIHIO WK €€ MAaTepUaJIbHBI HOCUTEIb.

2.2. B cocraB mepcoHaibHBIX AaHHBIX paboTHHKOB MBOY COIL Ne 19 BXOZST JOKYMEHTHI,
cojepxalie MHGOPMALMI0O O MACIOPTHBIX JaHHBIX, 0Opa30BaHMHU, OTHOIIEHUM K BOMHCKOMH
00513aHHOCTH, CEMEWHOM IIOJIO)KEHUHU, MECTE JKUTEJIbCTBA, COCTOSTHUU 3J0POBbS, a TAKXKE O
OpeIbIAYIINX MECTaxX UX paboThlI.

2.3. KoMmIuiekc JOKYMEHTOB, CONMPOBOXKIAOMIMNM Iporecc oQpOpMIIEHHS TPYIOBBIX OTHOIICHUMN
pabotHuka B MBOY COI Ne 19 npu ero npueme, nepeBojie ¥ yBOJbHEHHH.

2.3.1. Uudopmanus, npeacrasisemMas pabOTHUKOM IpH MOCTyIUIEeHHMM Ha paboty B MBOY
COII Ne 19, nomkHa UMETh TOKyMeHTalbHYI0 hopmy. [Ipu 3aKitoueHnH Tpy10BOrO JOroBopa B
COOTBETCTBUU cO CT. 65 TpynoBoro kozaekca Poccuiickoit denepanuu auilo, NOCTyNarolee Ha
paboTy, mpeabsBisieT paboTOAATENIO:

— HacrnopT UM UHOM JTOKYMEHT, YI0CTOBEPSIOLINI JINYHOCTB;

— TPYAOBYIO KHIKKY, 3a HCKIIOYEHHMEM CIy4yaeB, KOTJa TPYAOBOH JIOTOBOp 3aKIHYaeTCs
BIIEPBBIE WK PAaOOTHUK MOCTYNAET Ha padOTy Ha YCIOBUSX COBMECTUTEILCTBA, TUOO TpyI0Bas
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM MO APYIHM MPUUMHAM;

— CTPaxoBO€ CBUIETEILCTBO FOCYIAPCTBEHHOTO MEHCUOHHOI'O CTPAaXOBAHMUS;

— JAOKYMCHTBI BOMHCKOI'o y4de€ra — JJIA BOCHHOO6$I3aHHI>IX " Jian, NnoIC)KaluX BOWHCKOMY
yuery;
— HOKYMCHT 06 O6pa3OBaHI/II/I, (0] KBaJ'II/I(I)I/IKaI_[I/II/I NN HAJIMUUU CIICIIHUAJIBHBIX 3HAaHUU — npu

MOCTYIIJIEHUU Ha PaboTy, TPEOYIONIYIO CTIEIIHAIBHBIX 3HAHUN WJTH CIIEIUATBLHOM IMOTOTOBKH;

— CBUJETENLCTBO 0 npucBoenn MHH (npu ero nanuuuu y pabotauka)ll,

2.3.2. Tlpu odopmnennn padotarka B MBOY COII Ne 19 paGoTHWUKOM OT/AENia KaapoB
3amonHsercs yHudumupoBanHas Gopma T-2 «JluunHas kaprouka pabOTHUKa», B KOTOPOH
OTPaXKaIOTCsI CIICYIONTNE aHKETHBIE U Onorpaduieckre JaHHbIE pAaOOTHHKA!

— ob6mue cBeneHus (@.M.0. paboTHuKa, naTa POXKACHHS, MECTO POXKICHHS, TPaXIaHCTBO,
obpasoBanmue, mpodeccus, cTax padoThl, COCTOSTHUE B OpakKe, MacIOpPTHHIC IaHHBIE);

— CBEJICHUS O BOUHCKOM YyYEeTe;



— JJaHHBIE O TIpUEMe Ha paboTy;

B nanpHeineM B IMYHYIO KAPTOUKY BHOCSITCS:

— CBEJICHHUS O MEPEBO/Iax Ha IpYryro padoTy;

— CBEJICHUsI 00 aTTeCTallluu;

— CBEJICHHS O MOBBIIICHUN KBaTH(PUKALINY;

— CBEJICHMSI O MPO(EeCCHOHAIBHON NEPEenorOTOBKE;

— CBE/ICHHUS 0 Harpajax (IIOOUIPEHUsIX ), TOUETHBIX 3BAHUSX;

— CBEJICHU 00 OTITyCKax;

— CBEJICHHS O COIIMATIbHBIX TAPAHTHUSAX;

— CBEJICHMSI O MECTE KUTEIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B otnene xagpos MBOY COII Ne 19 co3paroTcs W XpaHATCS CIEAYIOIIUE TPYIIIBI
JIOKYMEHTOB, COJIeprKalllie JaHHbIe O Pa0OTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJE:

2.3.3.1. JIoKyMeHTHI, coOAepXKallie TEePCOHANbHBIE JaHHBIE Pa0OTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOXAAOLIME MpoLecc 0(hOPMIIEHUS TPYIOBbIX OTHOLIEHUH IpU IpUeMe Ha
paboTy, nepeBojie, yBOJbHEHUHU; KOMIUIEKC MAaTEpUajOB IO AHKETHMPOBAHUIO, TECTHUPOBAHUIO;
IPOBE/ICHUIO cOOECEeIOBAHNIN € KaHIUIATOM Ha JAOJKHOCTh; NOUIMHHUKYU M KOIHUHU MIPUKA30B 110
JUYHOMY COCTaBY; JIMYHBIE J€ja M TPYJOBble KHUXKUM paOOTHUKOB; Jeia, CcojaepiKallue
OCHOBaHMS K IpHKa3y IO JMYHOMY COCTaBy; Jeja, COJepXalllde MaTepuainbl aTTecTaluu
pabOTHHKOB; CIIY)KEOHBIX pacciIeJOBaHUH; CIPaBOYHO-MH(POPMALMOHHBIA OaHK IaHHBIX I10
nepcoHany (KapTOTEKH, >KypHallbl); HO/UIMHHUKM M KOIUHU OTYETHBIX, AHAIUTUYECKUX U
CIPaBOYHBIX MaTEepUANIOB, NepeaaBaeMbix pykoBoactsy MBOY COIIl Ne 19, pykoBoauTensm
CTPYKTYPHBIX MOJpa3Je/IeHUH; KOMUK OTYETOB, HAINPABISAEMBIX B I'OCYIApPCTBEHHBIE OpPraHbl
CTaTUCTHKH, HAJOTOBBIE WHCICKINH, BBIIIECTOSIINE OpPTraHbl yIpaBICHUS W Jpyrue
YUpEXKICHUS).

2.3.3.2. JlokyMeHTanus [0 OpraHu3aluu padoThl CTPYKTYPHBIX MOApPa3/IeiIeHUN (IT0JI0XKEHUS O
CTPYKTYPHBIX  IOApa3AeieHUsAX, JODKHOCTHBbIE HHCTPYKIMH  paOOTHHUKOB, IPHUKAa3bl,
pacnopsbkeHusi, ykazanus pykoBojactBa MbOY COII Ne 19); mokyMeHTHI 10 TUTAHUPOBAHHMIO,
y4eTy, aHaIM3y U OTYETHOCTH B YacTH paboTsl ¢ nepconasoM bOY COILII Ne 19.

II1. Coop, 00pabdoTKa M 3a1IUTA MEPCOHATBHBIX JTAHHBIX

3.1. Ilopsiiok MoTy4eHus epCOHANBHBIX TaHHbIX.

3.1.1. Bce nepconanbuble ganHbie padotanka MBOY COI Ne 19 cnemyer moiydarts y HEro
camoro. Ecnu mepcoHanbHble JaHHbIE PAOOTHUKAa BO3MOXKHO MOJYYMTH TOJBKO Y TpeTbei
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee M OT HEro JOJDKHO OBITh
NOJYy4eHO MHChbMEHHOE corjacue. J{oMKHOCTHOe IO paboTojaTens JOJKHO COOOIIUTh
pabotauky MBOY COII Ne 19 o mensx, mpearnoiaraeMbIXx HCTOYHUKAX U CIIOCO0AX MOTYICHHUS
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKALIUX MOTYYSHUIO NEePCOHATbHBIX JAHHBIX
¥ TIOCJIEICTBHAX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTlIacue Ha uX noaydenuel’l.

3.1.2. Paboronatens He MMeeT MpaBa MOJydaTb U 00pabaThiBaTh MEPCOHAJIbHBIC JaHHBIE
paboranka MBOY COII Ne 19 o ero pacoBod, HaIMOHATBLHOW MPHHAMIEKHOCTH,
HNOJUTUYECKUX B3IJISIIAaX, PETUTHO3HBIX MM (QHIOCOPCKUX YOekIEeHUSX, MHTUMHOM ku3Hu. B
CIIydasix, HEOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHHIA, B COOTBETCTBUH CO
cT. 24 Koncrutyuu Poccuiickoit @enepannu paboroaaTtens BIpaBe NOIy4aTh U 00pabaThiBaTh
JaHHBIE O YaCTHOM 'KM3HH PabOTHHKA TOJIBKO C €0 MHCHbMEHHOTO coracusl®l,

OO6paboTka yka3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB pabOTOMATENIEM BO3MOKHA TOJIBKO
C UX corjacus 1160 6e3 X coriacus B CICAYIOUINX CIydasix:

— MEepPCOHAJIbHBIE TaHHBIE SBIISAIOTCS O0IIEOCTYTHBIMHU;

— TIEPCOHAJLHBIE JIaHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbs pabOTHHWKA M WX 00paboTka
HeoOXouMa IS 3alllUThl €r0 KU3HU, 3/J0POBbs MM MHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB MO0
YKU3HH, 3T0POBbS WM MHBIX )KU3HEHHO BXHBIX MHTEPECOB APYTHX JIUI] U MOTyYCHHUE COTIACHS
pabOTHHKA HEBO3MOKHO;



— M0 TpeOOBaHHUIO MOJHOMOYHBIX TOCYIAPCTBEHHBIX OPraHOB B CIIydasX, MPEAyCMOTPEHHBIX
denepanbubiM 3aKoHOM®,

3.1.3. PaboTtonarens BrpaBe oOpalaThiBaTh MEpPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJBKO C MX
HNUCbMEHHOTO COIJIACHSL.

3.1.4. [TucemenHoe cornacue paboTHHKA Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ce0s:

— ¢amMunuio, UM, OTYECTBO, AApeC CYOBEKTa MEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJJOCTOBEPSIOIIEr0 €ro JUYHOCTh, CBEJIEHHS O J]aTe BbIIauM YKa3aHHOIO JOKYMEHTa
U BBIJABIIEM €TI0 OpPraHe;

— HauMeHoBaHue ((paMmiuio, UM, OTYECTBO) M ajJpec OIepaTopa, MOJYYaroIlEero Corjlacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

— 11e7b 00pabOTKH NMEPCOHANIBHBIX JaHHBIX;

— TIEpeYeHb IEPCOHATBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjacue cyObeKTa
NEPCOHAIbHBIX JAHHBIX;

— MepeyYeHb JCHCTBHIA C MEPCOHAIBHBIMU JTAHHBIMH, Ha COBEPIICHNE KOTOPBIX JaeTCs COTIacHe,
o0111ee OIMcaHKe UCITIONIb3YEMbIX OIIEpaTOpPOM CIIOCOO0B 00PaOOTKU EPCOHANBHBIX IaHHBIX;

— CpOK, B TeUEHHE KOTOPOTO JICHCTBYET COTJIache, a TAaKXKe MOPSAO0K €ro OT3hIBA.

@dopma 3asBJIEHUS O COINIACUM PAOOTHUKA Ha O0OpabOTKYy MEpPCOHAIbHBIX JAHHBIX CM. B
npuioxennu 1 k Hacrosimemy llonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) 0OpaboTKa epCOHAIBHBIX JAaHHBIX OCYIIECTBIISCTCS HA OCHOBaHHMH TpymoBoro kojaekca PO
WIA MHOro (efepabHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ 1lefb, YCJIOBUS IOJIYy4EHUs
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC IaHHBIE KOTOPBIX TOJIEKAT
00paboTKe, a TaKXkKe ONPeAEIAIOIIEro NOTHOMOYMs paboToaaTeNs;

2) o0paboTKa MEpPCOHATBHBIX ITAHHBIX OCYHIECTBISIETCS B LEISAX HCIOJHEHHUS TPYIOBOTO
JI0rOBOPA;

3) 00paboTka TMEpPCOHATBHBIX ITaHHBIX OCYIIECTBISCTCS I CTATUCTHYCCKUX WM WHBIX
HaYYHBIX 1IeJIell IpH yCI0BUM 0053aTeIbHOT0 00€3IMYMBaHMSI IEPCOHATIBHBIX JJaHHbIX;

4) 00paboTKa NEPCOHANBHBIX AAHHBIX HE0OXOauMa JUIsl 3aIlUThHI KU3HU, 37A0POBbSI MM HHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJYyYEHHUE €ro COrnacus HEBO3MOXKHO.

3.2. [lopsinok oOpabOTKH, epeaayn U XpaHEHUsI IEPCOHATbHBIX TAHHBIX.

3.2.1. Pabotauk MBOY COII Ne 19 npenoctasnser paboTHUKY oTAena kaapos MbOY COII
Ne 19 nocroBepHnbie cBenenus o cebe. Paborauk otnena kanpos MBOY COIILI Ne 19 mposepsier
JIOCTOBEPHOCTb CBEJICHHH, CBEpsIs aHHbIE, NPEAOCTABICHHbIE PAOOTHUKOM, C UMEIOIUMHUCS Y
paboOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBetcTBHH cO cT. 86, r71. 14 TK P® B nemnsix obecrieueHus mpas u cBOOO UeIoBeKa U
rpaxnannaa gupekrop MBOY COII Ne 19 (PaGoromatens) W €ro mMpeaCTaBUTENN TIPH
00paboTKe MepCOHANBHBIX JaHHBIX paOOTHHKA JIOJKHBI COONIONATh CIEAYIoUMe o0Iue
TpeOoBaHUS:

3.2.2.1. O6paboTka MEepCOHANBHBIX JaHHBIX MOXKET OCYILECTBIIATHCS HCKIFOUUTENBHO B LENAX
obecrieyeHnss COONIOIEHUSI 3aKOHOB W HMHBIX HOPMATHBHBIX NPAaBOBBIX AaKTOB, COACHUCTBUS
pabOTHUKaM B TPYIOYCTpOMCTBE, 00yUYE€HUH U MPOABMKEHUH O CIIy*k0e, oOecrieueHus: TMUHON
0e30macHOCTH pabOTHUKOB, KOHTPOJIS KOJMYECTBA W KadecTBA BBINMOJHAEMOW pabOTHI U
obecrnedeHns COXpaHHOCTH uMymiecTal’l,

3.2.2.2. Tlpu ompeneneHnn oObeMa M COAEpKaHMsI, 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX
Paboronarens nomxeH pykoBoacTBoBaThesi Koncturynueit Poccuiickoii @eneparuu, TpynoBsiM
xozekcoM Poccuiickoit @enepanuy 1 HHBIMHA (QelepanbHBIMK 3aKOHaMHLE],

3.2.2.3. Ilpu npuHATHM pELIEHUH, 3aTparuBalOIIMX HMHTEpechl paboTHHKa, PaboTonarens He
UMEeT TIpaBa OCHOBBIBAaTbCS Ha TIEPCOHATBHBIX JaHHBIX pPa0OTHHKA, MOJYYCHHBIX
UCKJIIOUUTENIFHO B pE3yJbTaTe WX aBTOMATU3UPOBAHHOW OOpPaOOTKM WM 3JIEKTPOHHOTO
nosy4erusll,



3.2.2.4. 3amuTa nepcoHaNbHBIX TaHHBIX paOOTHHKA OT HEMPABOMEPHOI'O UX MCIOIb30BAHUS WU
yTparbl obecrneunBaercss PaboronaTtenem 3a c4eT €ro CpeiacTB B HOPSAKE, YCTAHOBIEHHOM
denepansubv 3akonom,

3.2.2.5. PaboTHUKM W WX NPEACTABUTEIH IOJDKHBI OBITH O3HAKOMIICHBI IIOJ[ PACIUCKY C
nokymentramu MBOY COII Ne 19, ycraHaBIMBarOUMMU HOPSIOK 00pabOTKH MEepCOHATBHBIX
JaHHBIX PAOOTHHMKOB, a TAKXKE 00 UX MPaBax M 00A3aHHOCTSX B 9TOi obmacTull,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKAa OT CBOMX IPaB HA COXpPAHEHHWE M 3aLIUTY TaiHBI
HeneiicrBurenent?,

IV. Ilepenaua u XxpaHeHHe NEePCOHATbHBIX JAHHBIX

4.1. Tlpu mepenade mNepCOHANBHBIX JaHHBIX paboTHUKa Paboronmatens MomKeH coOmOAaTh
cienyronue Tpedopanusat®l;

4.1.1. He coobmaTh mepcoHaibHBIE AaHHBIE PAaOOTHHKA TPEThEH CTOpPOHE O3 NMUCHhMEHHOTO
cornacus paOOTHHKA, 3a HWCKIIOYEHHEM CJy4daeB, KOIJIa JTO HEOOXOAUMO B IIENsX
OpeIYIpexIeHUS YTPO3bl )KU3HU H 3/I0pPOBbIO paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He cooOmarh mnepcoHabHbIE IaHHbIE PAaOOTHUKA B KOMMEPYECKHUX IENAX 0e3 ero
nucbMeHHoro cornacusi. O6paboTKka nNepcoHalbHBIX JaHHBIX pa0OTHUKOB B LIEJSX MPOJIBUKEHUS
TOBApOB, paboT, YCIyT HA PHIHKE ITyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTCHIUAIBHBIM
NOoTpeOUTENEM C TIOMOIIBIO CPEACTB CBS3H JOMYCKAETCS TOJBKO C €ro MpelBapUTeIbHOIO
coryiacus.

4.1.3. [lpenynpenuTs JHll, MOJYYHUBIIUX MEPCOHANBHBIC TaHHBIE PAOOTHUKA, O TOM, YTO 3THU
JTAHHBIE MOTYT OBITh MCITOJIb30BAHbI JIUIIb B LENAX, Ui KOTOPBIX OHH COOOIICHBI, M TPeOOBaTh
OT JTHX JMIl TOATBEPXKIEHUS TOr0, YTO OSTO MpaBWIO coOmoaeHo. Jluma, momyduBiIne
NEPCOHAIbHBIE  JlaHHble  pabOTHMKA, O00sf3aHbl  COOJIIOATh  PEXKUM  CEKPETHOCTH
(xondunennuanbuocT). JJannoe Ilonoxxenne He pacnpocTpaHsieTcss HAa 0OMEH NepCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (e/lepaibHBIMHU 3aKOHAMH.

4.1.4. OcyuiecTBIATh Nepeaavy NepCcoOHANbHBIX JaHHBIX paboTHHKOB B mpenerax MBOY COIII
Ne 19 B cootBercTBHE ¢ HacTosiuM [lonoskeHueM.

4.1.5. PazpemaTh J0OCTyl K TMEPCOHANBHBIM JAHHBIM PAOOTHUKOB TOJIKO CIIELHAIBHO
YIOJTHOMOYEHHBIM JIMIAM, NPU 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MPaBO MOJIy4aTh TOJBKO
T€ NEepCOHaJbHbIE JaHHble PAaOOTHUKA, KOTOPbIE HEOOXOIMMBI Ul BBINOJHEHHUS KOHKPETHOM
(GYHKIIH.

4.1.6. He 3anpamuBaTh HHGOPMALIUIO O COCTOSHUM 3/10POBbs pPaOOTHHKA, 32 UCKIIOYEHUEM TeX
CBEICHM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJTHEHUSI paOOTHUKOM TPYAOBOI
byHKLINN.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE pA0OOTHUKA MPEICTABUTENSAM PaOOTHUKOB B MOPSJIKE,
yCTaHOBIIEHHOM TpynoBeIM Koaekcom Poccuiickorn @Penepauuu, W OrpaHUYUBATH ITY
MH(OPMALIMIO TOJIBKO TEMHU NEPCOHAIBHBIMHU JAHHBIMH paOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBINOJIHEHUS YKa3aHHBIMU MPEICTABUTENAMH UX (DYHKIUH.

4.2. XpaHeHHe ¥ UCTIOJIb30BAHKE TIEPCOHATBHBIX JAHHBIX paboTHHKOBIL:

4.2.1. IlepcoHanbHbIe JTaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHITCS B OT/AEJE KaIpOB.

4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJyYE€HBI, MPOXOAUTH AATbHEHIIYIO
00paboTKy M mepeaaBaTbcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DJIEKTPOHHOM
BHJIE — JIOKAJIbHONW KOMIIBIOTEPHOM CETH W KOMIIbIOTepHOM mnporpamme «1C: YmpaineHue
mKoson», «Ilapycy.

4.3. [Ipu nonay4eHNH NepCOHATBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIFOUEHUEM CIIy4aeB, €CIIU
HepCOHaNbHbIE JTaHHBIE OBUTM TPEAOCTaBICHBI PAOOTONATENI0 HAa OCHOBAHUU (erepaTbHOro
3aKOHAa WM €ClU IepCOHaJIbHbIE JlaHHBIE SIBJISIOTCS OOIEJOCTYNHBIMU) paboToaarenb 0
Hauanma oOpaOOTKM TakWX MEPCOHAIBHBIX JAHHBIX O00s3aH IPeJOCTaBUTh PAOOTHHUKY
CIIeYIONLYI0 HH(OPMAITHIO:

— HauMeHoBaHue ((haMuIus, UMs, OTYECTBO) U aJJpec ONepaTopa WM ero npeacTaBUTes;



— 11e71b 00pabOTKH MEePCOHATBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE;
— IIpPEAIoaaracéMsle MOJIb30BaTENH IIEPCOHATBHBIX JAHHBIX;
— YCTaHOBIJIEHHBIE HacTOSAIUM DeiepaabHbIM 3aKOHOM IpaBa CyObeKTa MEPCOHATBHBIX JTaHHBIX.

V. JlocTyn K NePCOHAIBHBIM JaHHBIM PA0OTHHKOB

5.1. IlpaBo pocTyma K HepCOHANBHBIM JaHHBIM PA0OTHUKOB UMEIOT:

— nqupextop MBOY COIII Ne 19;

— COTPYIHUKH OTAeNa KaJIpoB;

— COTPYIHHUKHU OyXranTepuu;

— COTPYIHUKHU cekpeTapuata (MH(popMaius o GaKTHIECKOM MECTe MPOKUBAHUSA U KOHTAKTHBIE
TenedoHbl paOOTHUKOB);

— PYKOBOJHTEIH CTPYKTYPHBIX MOJpPA3JCIICHUI IO HANpaBICHUIO IESITEIBHOCTH (IJOCTYH K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPa3/IesICHus).

5.2. Paborauk MBOY COII Ne 19 umeert npaso:

5.2.1. IlomyyaTh JOCTYN K CBOMM IEPCOHATIbHBIM JAaHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYAs
npaBo Ha OE3BO3ME3JHOE IOJIydeHHE KOMUH JI000W 3amucH, coAepiKallei MepcoHaTbHbIe
JaHHbIe PaOOTHHKA.

5.2.2. TpeboBats oT PabotomaTtenst yTOYHEHUS, WMCKIIOUCHHS WM UCIPABJICHHUS HEIOJHBIX,
HEBEPHBIX, YCTapeBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WM HE SBISIOLINX
HEoO0X0oaMMBIMU /7151 PaboTomaTernst mepcoHANbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

— CBEJICHHS O JIMIIAX, KOTOPBIE UMEIOT JOCTYN K IMEePCOHATBHBIM JaHHBIM MM KOTOPBIM MOYET
OBITH IPEIOCTABIICH TAKOW JJOCTYVII,

— mepedeHb 00padaThIBaEMBIX MEPCOHATBHBIX JAaHHBIX U HCTOYHHK HX ITOTy4CHHS,

— cpoku 00pabOTKU MEPCOHANIBHBIX JaHHBIX, B TOM YUCJIe CPOKU UX XPAHECHUS,

— CBEIEHHUS O TOM, KaKue FOPUIMYECKHE IMOCIEACTBUS IS CyOBEKTa MEePCOHAIBHBIX JaHHBIX
MO>KET TMOBJIEYb 32 cOO0H 00pabOTKa ero MepcoHaIbHBIX JaHHBIX.

5.2.3. TpeGoare u3Bemenuss PaboTomareneM BcexX JIMI, KOTOPBIM paHee OBUIM COOOIICHBI
HEBEpHbIC WM HEMOJHbIE TEepPCOHANbHBIE MJaHHbIE, 000 BCEX MPOU3BEIECHHBIX B HHX
UCKITFOUEHUSIX, UCTIPABIICHHUSX MJIH JTOTIOJTHEHHSIX.

OO6>xasioBaTh B YNOJHOMOYEHHBIH OpraH IO 3allUTe NMpaB CyOBEKTOB NMEPCOHAIBHBIX JaHHBIX
WK B CyneOHOM TMOpsAKE HEMpaBOMEpHBIC IeHCTBUS WM Oe3neiictBus Paboromatens mpu
00paboTKe U 3alUTE €ro MePCOHANBHBIX JTaHHBIX.

5.3. KommpoBare W [enaTh BBIMUCKKA TEPCOHANBHBIX JJaHHBIX pAaOOTHHKA pa3perraercs
UCKJTFOUUTENIFHO B CITY>KE€OHBIX IeIX ¢ MMCbMEHHOTO pa3pellieH s HayaJbHUKa OT/IeNa KaJpoB.
5.4. Tlepenaya uHPOpPMALIUK TPETbEH CTOPOHE BO3MOXKHA TOJBKO TPU NMHUCBMEHHOM COTJIACHHU
pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 3a HapylIeHHEe HOPM, PperyJupyloIux o00pa0oTKy M 3almTy
NEePCOHATbHBIX JAHHBIX

6.1. Pabdoramkm MBOY COII Ne 19, BHHOBHBIE B HapyIIEHHH HOPM, PETYIUPYIOMINAX
nojy4yeHue, 00paboTKy M 3allMTy NePCOHATbHBIX JaHHBIX PA0OTHUKA, HECYT TUCHMILTMHAPHYIO
aJMUHHUCTPATUBHYIO, IPAXKIAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepantbHBIMHU 3aKOHAMH.

6.2. Hupekrop MBOY COII Ne 19 3a HapylieHHe HOPM, PETyJIUPYIONIUX IOJyUYCHHE,
00pabOTKy ¥ 3allMTy TMEepPCOHAIBHBIX JaHHBIX pAaOOTHUKA, HECET aJMHUHUCTPATHBHYIO
OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Kogekca 00 aIiMUHUCTPATHBHBIX NPAaBOHAPYIIEHUIX
Poccuiickoit ®enepauuu, a Takke BO3MEIIAeT pPabOOTHUKY ymepO, NPUUYNHEHHBIH
HENPAaBOMEPHBIM  HCIIOJIb30BaHHEM HHGOpPMaIUH, COJEepKallel MNepcoHalbHbIE JaHHbIE
paboTHHKA.



IIpunoxenne 1

dopma 3asiBJIeHUS
0 coryiacum padoTHHKA
Ha 00padoOTKY MepPCOHATbHBIX JIAHHBIX

Hupexropy MBOY COILI Ne 19
UYepnososooii JK.H.

(®.11.0.)

(RoIKHOCTB)

3AABJIEHUE
0 COrJIACHM HA 00PadOTKY NMEePCOHAIBHBIX JAHHBIX PA0OTHHKA
A,
(pamunnst, ©Ms, OTIECTBO)
(azpec MecTa PerucTpaluy ¢ HHIEKCOM)
HacIopT: cepust Ne
BBIJaH

(keM Korza)

B LIEJISIX OCYLIECTBIICHUS OyXTaJTepCKOro yuera, NIepCOHU(UIUPOBAHHOIO YUETa B
CUCTEME  TIOCYJApPCTBEHHOIO  IIEHCHOHHOTO  CTPaxOBaHMs,  IIPOBEICHHUS
NpOQUIAKTUYECKUX MNPUBUBOK, BOMHCKOIO Yy4yeTa M B JPYTUX LEJX,
ONPENIEIICHHBIX 3aKOHOAATENBCTBOM Poccuiickont denepanuy U CBA3aHHBIX C MOEH
TPYJ0BOI JEeSATENbHOCThIO B MYHUIUNAIBHOM OI0/1KETHOM
0011e00pa30BaTEJIbHOM YYPEXKICHUHM CpeAHeld 0011eo0pa3oBaTe/IbHON HIKOJIe
Ne 19 MyHMUMIIAJIBHOIO 00pa3oBaHMs IOPOJ-KYPOPT AHama, B COOTBETCTBUU
co cratbeil 88 TpynoBoro koxaekca Poccuiickoin @Denepanuy 1at0 CBOE COIIacue
Ha 00pabOTKYy MOMX IMEpPCOHAJBHBIX JTAHHBIX: MECTO paldOThI, COAEpKAIIUeCs B
JOKYMEHTaX CBEIEHUS O TPYAOBOM JEATEIBHOCTH, JaTa POXKIAEHUS, CEMENHOe
MOJIO’KEHUE, CBEJIEHUsI O 3apabOTHOM IuIaTe, CBEACHUS O NMOCTAHOBKE Ha y4yeT B
HaigoroBom oprane (MHH), aapec perucrpanuu, macrnopTHbIE JaHHBIE,
oOpa3oBaHME€ M JApyrue JaHHble, MPEIyCMOTPEHHbIE 3aKOHOAATEIHCTBOM
Pocculickon ®@enepanuu.

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh IPEACTABIECHHBIX CBEICHUI
npeaynpexieH(a).

S o3nakomneH(a) c Ilomoxxennem 00 00pabOTKE MEPCOHANBHBIX JAAHHBIX
pabotHukoB MbOY COIII Ne 19.

Hacrosiiee cornacue npeaocTaBisieTcsl Ha OCYIIECTBICHHE paboTogaTeNeM
JTOOBIX JEUCTBUI B OTHOUIEHWM MOUX IMEPCOHANIBHBIX JaHHBIX, BKJIKOYas cOop,
CUCTEMATHU3AlINI0, HAKOIJICHUE, XpaHEeHHUEe, yTOUHEHUE (OOHOBJICHUE, U3MEHEHNUE),
UCIIOJIb30BaHUE, pacrpocTpaHEHuUE, 00e3JIMYMBaHUE, 0JIOKMpOBaHUE,
YHUUYTOXEHUE IEPCOHATIBHBIX JaHHBIX.

Hacrosiee 3asBiienre MOXeT ObITh OTO3BAaHO MHOM B MTMCbMEHHOU (hopme.

« » 20 I. / /

(nara) (moxmuck, GpaMHITIs, HHUIAAIIBI)
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